
Managing Your Recordings 
1. DVR Recordings 

a. Options for accessing and organizing 
b. “Folders” Option 

2. Folders 
a. When recording, you can place the recording in a specific folder 

 
i. Hit “record” on your remote, scroll down to “folder” 
ii. Use arrow buttons to scroll through the folders or to create a new folder 

 
iii. Select the “new folder” under folder and then arrow down to “Create One-

Time” recording and hit “Ok” 

 

 
iv. A menu will pop-up to name the folder.  Use the arrows and hit “ok” to 

select a letter.  When complete, scroll down and hit “Submit” 



3. Using the List Button 

 
a. Access all recorded programs with the “List” button 

 
i. Press the “list” button 1x to access the list of current recordings 

1. You can also access through the main menu – Under 
“Recordings”, select “current”, hit “ok” 

 
ii. Press the “list” button 2x – to pull up Future Recordings 

 
iii. Press the “list” button 3x – to pull up Series Rules 



4. List of Current Recordings 

 
a. There are 4 options 

i. Delete – Allows you to Delete recordings 

 
ii. Actions – Brings up a list of things you can do 

1. Play Recording 
2. Edit Item 
3. Information 
4. Future List 
5. Group by Title 
6. Move to Folder 
7. Protect – Set Protection to keep recording from being deleted 
8. Sort List – by Name of program or by date 
9. Close Actions -  
10. Delete 

iii. Search 
iv. Sort 

5. Future Recordings – Press “List” 2x – Sorted in Date/Time order 
a. See Info on program, pause on a Program and it’ll pull up the info 

 
b. Can be access through Main Menu, select “Menu, scroll to Recordings, Select 

“Future” 
c. 4 Options Available at the Bottom of the Screen 

i. Delete 



ii. Actions 

 
1. Edit Item 
2. Information 
3. Series List 
4. Group by Title 
5. Move to Folder 
6. Sort List 
7. Close Actions 
8. Delete 

iii. Search 
iv. Sort 
v. To go back one screen, press the “list” button 

6. Series Rules - 
a. Click “list” 3x to pull up Series Rules 

i. Can also be accessed on Main Menu – hit “menu”, scroll to “recordings”, 
scroll to “Series” 

 
b. Display by priority rating 
c. Info  - You see Channel, Priority, and Padding Time before the program/Time 

after program 
d. 4 Options available at the Bottom: 

i. Delete 



ii. Actions 

 
1. Edit Item – Series Recording Options 
2. Information 
3. Increase Priority 
4. Decrease Priority 
5. Sort List 
6. Close Actions 
7. Delete Rule 

iii. Search 
iv. Sort 

7. View a recorded program 

 
a. Click “List” one time, selected program you want to watch, hit “play” button 

 



b. Use playback controls to skip, rewind, fast forward, play and pause recording 
c. Hit “ok” button to see what is currently on tv, currently recording, just finished 

recording 

 
d. Please note: if you stop a recorded show in the middle of a program, it’ll leave off 

where you left the show 

 
i. It’ll ask if you want to “Resume”, “Restart” or “Exit” 

 
e. When you reach the end of a recording you will have the option to “delete” or 

“keep” 
8. Recording conflicts 

a. DVR can only record a certain number of recordings at a time.  
 



 

 
b. It’ll pull up a screen if you try to record another item, asking to “Resolve Conflict” 

or “Cancel Recording” 

 
i. If you choose “Resolve Conflict” a “Conflict Resolution” Screen appears 

 
ii. Press “Stop” to stop the recording of a show 
iii. Once you have made your selection, select “record” again on the show 

you want to watch – It’ll bring up the recording menu 


